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Excel Automation Roadmap

Smart dashboards, logs & VBA automation for document workflows.

Level 1 - Beginner: Excel Basics
e Understanding Excel Interface
e Rows, Columns & Worksheets
e Data Entry & Formatting

e Fonts, Colors & Borders

e C(Cell Alignment & Merge

e Basic Formulas

e Save & Print Files

Level 2 - Intermediate: Functions & Data Handling
e SUM / AVERAGE / COUNT

e [F Statements

e VLOOKUP & XLOOKUP

e (Conditional Formatting

e Data Validation

e Sorting & Filtering

e Freeze Panes

Level 3 - Advanced: Advanced Excel Skills

e Pivot Tables

e Pivot Charts

e Dynamic Dashboards

e Advanced Lookup Functions
e INDEX & MATCH

e Data Analysis Tools

e Excel Shortcuts

Level 4 - Professional: Document Control Logs
e Incoming Log

e QOutgoing Log

e Submittal Log

e Drawing Register

e RFI Tracking

e IR Tracking

e Revision Monitoring
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Level 5 - Dashboards: Dashboard Development
o KPI Dashboards

e Progress Charts

e [nteractive Reports

e Project Tracking

e Status Monitoring

e Executive Reports

e Automation Metrics

Level 6 - VBA Basics: Introduction to VBA
e Whatis VBA?
e Developer Tab Setup
e Macro Recorder
e VBA Editor (VBE)
e Variables & Data Types
e [fStatements & Loops
e Message Boxes & Input Boxes

Level 7 - VBA Advanced: Advanced VBA Automation

e Automated Logs

e Email Notifications

e Auto PDF Export

e User Forms

e Dynamic Reports

e Data Import Automation

e Project Workflow Systems

Level 8 - Expert: Professional Systems
e Full DC Automation System

e Smart Archiving Systems

e Aconex Tracking Tools

e Integrated Dashboards

e Multi-User Systems

e C(Cloud Reporting

e Professional Portfolio Projects
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